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ITpoToxou Ne 1

Ob OBIIEM COBPAHHHU PABOTHHKOB
MYHHIHIIAILHOTO 0I0KeTHOT0 J0IIKOJIBLHOI0 06PA30BATEILHOI0 YUPEKICHHS
«Jlerckuii cax xomGnHHpoBanHoro Buaa Nel30 «Kaneiinockon»

I. Ob6mue noJoxeHus

1.1. Hacrosimee monoxeHHe pa3paboTaHO B COOTBETCTBHH ¢ 4. 4 cT. 26 ®PenepaibHOro
jakoga oT 29.12.2012 Ne 273-®d3 "O6 obpazopanuu B Poccuiickoit ®deaepauun", YcraBom
MYHHIIHTIATEHOTO OODKETHOrO JOMKOIBHOrO 00pa3’oBaTEe/IBHOTO  yuPEkKACHUA «JleTckuii cag
komOunnposarHoro Buaa Nel30 «Kaneiipockom» (namee — YupexaeHue) M periaMeHTHPYET
festensHocTh OOmero coOpaHus pabOTHUKOB — YUPEXACHHA, SBIAIOLIECrOcs OIHHUM - H3
KOJIJIETHAJIBHBIX OPraHOB yIpaBJICHHS.

1.2. B cBoeii mesTensHocTH O6iee cobpanne paboTHHKOB YupexaeHus (aanee — Obmee
cobpanue) pykoBoxacTByercs KoHCTHTYLHEH Poccuiickoii ®enepaunn, Koupenumeir OOH o
npaBax pebenka, (peiepaibHbIM, PETHOHAILHBIM MECTHBIM 3aKOHOJATC/IBCTBOM, aKTaMH OpraHoB
MECTHOTO CaMOYNpaBIeHHS B o00nacTH 00pa3’oBaHMs M COUMATLHOH  3alIMTHI, YcraBom
YupesxIeHHsS U HaCTOALIUM IOJIOKCHHEM. a

1.3. Lensto pesirensaocT Owiero coGpanus ABIsETCA 00Iee pyKOBOACTBO opraHu3aluen
B COOTBETCTBHH C YUPEIUTEILHbIMU, TPOrPaMMHBIMH JOKYMEHTAMH U JIOKAIBLHBIMH KTAMH.

1.4. O6mee cobpanne paboTaeT B TECHOM KOHTAaKTe C aAMHHHCTPALHEH U MHBIMH OpraHaMH
KOJUIETHATGHOTO YIIPaB/IeHHs YUpexKAeHHs, B COOTBETCTBUH C ACHCTBYIOUHMM 3aKOHOIATE/ILCTBOM,
T10/13aKOHHBIMU HOPMATHBHBIMH aKTaMH M Y CTaBOM Y YPEHkK/IEHHUS.

II. 3agaun O6umero coOpaHus
JlestenpHocTh O61iero coOpaHus HAaNpaB/ieHa Ha PEIICHHUE CIC/LYIOMIAX 3313t
= opranuzanus  00pasoBaTeJbHOro  Ipomecca  H (rHaHCOBO-X035HCTBEHHOH

NesSTebHOCTH YUpexIeHHUS Ha BRICOKOM Ka4eCTBEHHOM YPOBHE;
- Olpe/ie/ieHHe MEPCICKTHBHbIX HANPABICHHH (YHKIHOHMPOBAHMA U pasBUTHA

YypexaeHus;

- npuBIeYeHKE 00MIECTBEHHOCTH K PEIICHUIO BOMPOCOB PA3BHTHSA Vllpeme}mn;

= CO3JaHHE ONTHMATbHBIX YCJIOBHH A1 OCYILECTBIEHHS 00pa30BaTeIbHOrO IpoLecea,
pa3BHUBAIOIIEH U 10CYTOBOH AeATEIBHOCTH;

- pelieHHe BOMPOCOB, CBA3AHHBIX C  pa3sBHUTHEM 00pa30BaTENBHOH  Cpejibl
YupexaeHus,

- PELICHHE BOIPOCOB O HEOOXOAMMOCTH pErVIAMEHTAIlMH JIOKAJIBHBIMM aKTaMH
OT/IEJIBHBIX aCMEKTOB ACATEIBHOCTH YUPEKACHHUS,

- MOMOIILb aIMUHHCTPALIMH B pa3pabOTKe JIOKAJIbHBIX aKTOB Y UYpPeKICHNUS;

- paspeiieHde  MpoOneMHBIX  (KOH(JIUKTHBIX)  CHTYalldi ¢  y4acTHHKaMH
00pa3oBaTe/IbHOTo Mpoliecca B Ipeaenax CBOeH KOMIIETEHIIUH;

- BHECCHHE TMpPEAJIOKEHHH [0 BOIpocaM OXpaHbl M 0e30MacHOCTH  YCJIOBHH
00pa3oBaTeNBLHOrO MpoLEcca M TPYNOBOH JEATENBHOCTH, OXPaHbl JKH3HH H  3]0pPOBbS

il



BOCIIUTAaHHUKOB U pAaOOTHUKOB YUpPEKICHNUS,

- IPUHATHE MEp M0 3aIUTE YECTH, JOCTOMHCTBA U NPOPECCHOHATIBHON penyTanuu
pabOTHUKOB YUpeKJeHUs, NPeaylpeKIeHUE NPOTUBOIIPABHOIO BMEIIATENBCTBA B UX TPYAOBYIO
JESATEIIBHOCTB;

- BHECCHME IPEUIOKEHUN 110 MOPSAAKY U YCIOBUSAM IPENOCTABICHHS COLMAIBHBIX
rapaHTU{ ¥ JbIOT 00y4YaroMMCs M paOOTHUKAM B Mpefeaax KOMIETCHIIUN Y UpeKaACHNUS,

- BHECEHHUE MPETIOKEHHA O MOOMIPEHUN PAOOTHUKOB Y UPEKICHHUS;

- HaIPaBJICHUE XOAATalCTB, IIMCEM B pa3JIUYHbIC AJMUHUCTPATUBHBIC OpPraHbI,
OOLIECTBEHHbIE OpraHM3allMM [0 BOIPOCaM, OTHOCSIIMMCS K ONTHUMH3ALUU JAESITEIbHOCTU
VYupexaeHus U MOBBILIEHNS Ka4eCTBA OKa3bIBAEMbIX 00Pa30BATEIbHBIX YCIIYT.

. Komnerenuusi O61uiero coopanus

B xommerentuio O61Iero coopanusi BXOIWT:

- TPUHATHE PEIICHHS O 3aKIIFOYCHUHU KOJUIEKTHBHOTO JIOTOBOPA MEKAY aIMHUHUCTpAIIUCH U
paboTHUKAMU Y UpexKIeHUS;

- u30OpaHue npeacTaBuTeleii paOOTHUKOB B KOMHCCHIO TI0 TPYIOBBIM CIIOPaM, KOMHCCHIO
10 OXpaHe TpyAa YUpeKJICHHUs,

- YTBEPXKJICHHE KOJUICKTHBHBIX TPEOOBaHUHN K pabOTOIATEIIO;

- BHECEHHUE MPEUIOKEHUI 00 OpraHu3aluu COTPYAHUYECTBA Y UPEKICHUS C JPYTUMH
00pa30BaTeIbHBIMU ¥ MHBIMU OpPraHU3aIMsIMUA COLUAIBHONW ChEphl, B TOM YUCIIE TPU pean3aluu
00pa30BaTeNLHBIX MPOTPaMM Y UpexACHUS M OpraHU3aIMy BOCIIUTATEILHOTO TIPOIIecca, JOCYTOBOM
NeSITeIbHOCTH,

- NPECTAaBICHUE UHTEPECOB Y UPEKACHHUS B OpraHax BIACTH, IPYTUX OpPraHU3AIHIAX U
YUPEIKICHUSX;

- paccMOTpeHHE JIOKyMEHTOB KOHTPOJBHO-HAJ30PHBIX OpPraHOB O IIPOBEpKE
JESITEIILHOCTH Y UPEIKICHHUS;

- 3acIyIIMBaHUE OTYETa O CamMOOOCIIEJOBAHUU PYKOBOIUTENS YUPEKICHUS, €ro

oOcyxeHue;
- TPUHATHE JOKAJIbHBIX aKTOB YUpPEXKJAECHUS COrJacHO YcCTaBy, BKitoyas IIpaBuiia BHyTpeHHErO
TPYAOBOTO pacnopsaka opranuzauuu; Ilomoxenue o npoecCHOHANBHOM  STHUKHU

neaarort4eCKux pa6OTHI/IKOB quemnemm ; rpa(i)m(n OTITYCKOB, JIOKAJIBHBIC AKThI
YCTaHaBJIMBAIOIINE CUCTEMBI OIUIATHI TPYAQ,

- ydacTue B pa3padoTke monoxeHuid KosiekTuBHOTO T0TOBODA;

- KOHTPOJIb 32 BBIMOJHEHUEM KOJUIEKTUBHOTO 1OToBOpa U CorjaiieHuem.

1. Opranm3anus nesitesqibHocTH O01Ero codOpaHus

4.1. B coctaB O011ero coOpanust BXOAAT Bce paOOTHUKHU Y UpEKICHUS.

4.2. Ha 3acemanuss OOmero coOpaHuss MOryT OBITh MNpUTJAIIEHbl MPEICTABUTENN
VYupenutens, OOIIECTBEHHBIX OPraHM3aIlil, OPraHOB MYHHUIMIIAIBHOTO M TOCYIAapPCTBEHHOTO
ynpasieHus. Jluna, npuriameHHble Ha coOpaHue, MOJIb3YIOTCS MPaBOM COBEIIATEIBHOTO T0JI0ca,
MOTYT BHOCHTb MPEIJIOKEHUS U 3asIBIICHUS, yIaCTBOBATh B 0OCYKJICHHH BOTIPOCOB, HAXOISIINXCS B
UX KOMIIETEHIIHH.

4.3. PykoBoactBo OOmuM coOpaHHeM OCYIIECTBIISIET TMpeaceaaTesib, KOTOPBIM 10
JIOJDKHOCTU  SIBIISIETCS  PYKOBOJUTENb OpraHuzanuu. Benenue mnportokonoB OOmero coOpanus
OCYIIECTBIISIETCA CEKpeTapeM, KOTOphId n30mpaercs Ha mepBoM 3acenannu OOmero coOpaHwms.
[Tpencenarens u cekperapb OO1Iero coOpaHus BHIIOIHIIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
Havayax.

4.4. TIpencenatens OO1iero coopanus:

- opraHusyert AesTenbHocTh OO1Iero coopanus;

- UHPOPMHPYET WIEHOB OOIIEero coOpaHus O MPECTOSIIEM 3aCeAaHUN HE MEHEe YeM
3a JIBe HEJICH;

- OpraHu3yeT MOJATrOTOBKY M MIPOBEACHUE 3aceJaHHs JHEH 10 ero MpoBeACHNUS,



- oTpenieNsieT MOBECTKY JHS;

- KOHTPOJIUPYET BBHIMOJHEHHE PEIICHUH.

4.5. O0mee cobpanue YupexacHHs COOMpPAETCS MO Mepe HEOOXOIMMOCTH, HO HE pexe

YeTbIpeX pa3 B roj.
4.6. OOmiee coOpaHue CUMTAETCs] MPABOMOYHBIM, €CIM Ha HEM NPUCYTCTBYET HE MEHee
MOJIOBUHBI YICHOB TPYIOBOTO KOJUIEKTHBA Y UPEKICHUS.

4.7. Pemmenust O0miero coopanus:

- pemienue OOmero coOpaHHs TNPUHUMAETCS OTKPBITBIM — TOJIOCOBAaHUEM U
NPUHUMAETCS TIPOCTHIM OOJBIIMHCTBOM T'OJIOCOB MPUCYTCTBYIOMIMX paOOTHHUKOB. IIpu paBHOM
KOJIMYECTBE TOJIOCOB PEIIAIOIINM SIBIIsieTCs roJioc npeacenatens O6mero coopanusi.

- Pemenuss OOmiero coOpaHuss  HOCSIT PEKOMEHIATENbHBIM XapakTep,  Mocie
YTBEPKACHUSI TPHUKA30M PYKOBOJIUTENSI YUPEKICHHUS CTAHOBATCS OOSA3aT€IbHBIMU IS
UCTIOJTHEHUS;

- pelIeHus: JOBOJATCS 10 BCETO TPYAOBOTO KOJIJIEKTUBA YUPESKICHUS B TEUCHUE MSTH
JTHEH TocyIe MPOMIE/IIEro 3aceIaHus.

I1l.OTBercTBeHHOCTH O01IET0 COOpPaHUs
5.1. O6miee coOpaHKe HECET OTBETCTBEHHOCTD:
- 3a BBINOJIHCHHE, BEIIOJHEHUE HE B IIOJHOM OOBbEME WIM HEBBIIIOJHCHUE
3aKpEIUICHHBIX 32 HUM 3a]1a4,
- COOTBETCTBUE IIPUHUMAEMBIX PEIICHHUM 3aKOHOAaTeNbCTBY Poccuiickon denepanuu,
MOJI3aKOHHBIM HOPMATHBHBIM IIPABOBBIM aKTaM, Y CTaBy YUpeKIeHUS.
- 32 KOMIETEHTHOCTh MPUHUMAEMBIX PEIICHUM.

IV.  leanonpousBoactso Oouiero coopanus

6.1. IIportokomsl OOmiero coopanus 0hOpMISIOTCS Ha OYMa)XHOM HOCHUTEIE B IEYaTHOM
BUJIC, NPOLIHYPOBBIBAIOTCS BMecTe C MarepuanamMu K OOmeMy coOpaHuio, HYMEpYITCS
MOCTPAHUYHO, CKPETUISIOTCS MOIMUCHIO 3aBEIYIOLIETr0 U eYaThio.

6.2.  IIportokombl odopmisiroTcss He mo3aHee 3 — X JIHe mocne mnposeneHust OOImero
coOpaHus

6.3. B mpotokoie GpurcupyroTcs:

- JaTa MpOBeICHUS;

- KOJINYECTBEHHOE TIPUCYTCTBHE (OTCYTCTBHE) WICHOB TPYIOBOTO KOJUIEKTHBA;

- npuriameHHsie (OO, 1omKHOCTS);

- TIOBECTKA JIHS;

- BBICTYMAIOIIHE JTUIIA;

- X0J1 00CYXJIEHUS BOIIPOCOB;

- MPEJIOKEHUS, PEKOMEHIAIMM U 3aMEUYaHUs 4WICHOB TPYJOBOTO KOJIJIEKTHBA H
MPUTITAMICHHBIX JIUIT;

- pelIeHue.

6.4.  TIpoTOKOJIBI MOAMKMCHIBAIOTCS TIpeiceaaTeeM i cekpetapeM O01Iero coopanus.

6.5. K mporokonam mpuKIaapIBatOTCs SBOYHBIC JTUCTHI

6.6. Hywmepamwms mpoTOKOIOB BeETCS OT Havyaja y4eOHOTO roja.

6.7. [Ipu cnave MPOTOKOJIOB B apXUB, MPOTOKOJIBI MIPOITHYPOBBIBAIOTCS 32 TOJl, BBOJIUTCS
CKBO3HAsl HyMepaIus, CKPEIUISIOTCS OITHCHIO 3aBEAYIONIETO U TIeYaThio.

6.8.  IIporoxonbr O6mero coOpaHust XpaHsATCS B Jelax YUpexJACHUs B T€UEHHE 3 —X JIeT
U TIepeIaoTCs 10 aKTy (IPU CMEHE PYKOBOAMTEIS, TIepeiade B apXuB).

V. 3akiounTeNbHbIE MOJI0KEHUSA
7.1. HM3MeHeHus U TOHOJHEHUS B HACTOAIEE IOJ0KEHUE BHOCITCS O6H_II/IM CO6paHI/ICM
W IPUHUMAKOTCA Ha €0 3aCCJaHN .



7.2. TlomoxxeHue MAEWCTBYET 1O NTPHUHATHS HOBOTO TIOJIOKEHHUS, YTBEPXKICHHOTO Ha
O6mem coOpaHuu pabOTHUKOB B YCTaHOBJICHHOM TIOPSIJIKE.
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